SOUTH DAKOTA STATE ENERGY PLAN

application PROCEDURE

1. You are encouraged to use email and electronic formats for correspondence, forms, documents and tables, if possible, when corresponding about an energy efficiency grant.

2. Review the Program Information document.

3. Complete an energy cost saving analysis for the project and identify who prepared the analysis.

4. Complete the Project Application Data Sheet. The file is Microsoft Word format.  It’s most convenient to save the form on your system and complete it using the form fields.

5. Compose a cover letter on official letterhead that identifies your organization and its complete address.  

In your letter, provide a description of the project including the current conditions and the proposed changes.  Provide a brief description of the building and its current use.

6. Include your name, title and signature on the cover letter.

7. Keep copies for your file.

8. Mail the cover letter, energy cost saving analysis, Project Application Data Sheet, and utility history to:

Michele M. Farris, P.E., CEM

Energy Management Office

523 E. Capitol Avenue

Pierre, SD 57501

Michele.farris@state.sd.us

9. Call Michele Farris at 605-773-3899 if you have any questions.

