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Log in to Procure+

• Your Username and 
Password have been 
provided to you.  If you 
have problems logging 
on, please contact your 
system administrator.
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Your Home Page

• Click on 
“Requisitioning,” then 
“South Dakota catalog” 
to access the South 
Dakota Catalog
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Complete a Quick Cart Requisition

• Select “Quick Cart”
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Complete a Quick Cart Requisition

• Enter the item number 
and quantity.

• Once the item number is 
found in the catalog all 
additional required fields 
will be populated

• Select “Finish” when 
completed
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Complete a Quick Cart Requisition

• The items are added to 
the Shopping Cart

• At this point you can 
edit the cart, continue 
shopping or checkout
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